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D. SHORT ANSWER TYPE QUESTIONS: 
 
Q1. What is a chart? 
A1. A chart is a graphical representation of a data in a worksheet. It is more 
attractive and appealing. It helps us to understand the data is Li and draws 
comparison between the data. 
 
Q2. How is column chart different from a Bar chart? 
A2. A column chart represents the data in the form of vertical bars. It displays 
individual values that can be compared to each other and shows multiple series of 
data. It is the most commonly used chart whereas bar chart represents the data in 
form of horizontal bars it also displays individual values that can be compared with 
each other and shows multiple series of data. 
 
Q3. What is a legend in a chart? 
A3. A legend helps readers to understand the graphical components of the chart 
for example in a bar chart the Legend tells the readers what each bar of a 
particular colour or pattern represent. 
 
D. LONG ANSWER TYPE QUESTIONS: 
 
Q1. Name and describe any three components in a chart? 

A1. Chart Components:- 

i. Chart Title is placed at the top of each chart. It is used to display information 
regarding the visualized chart, i.e. heading for the chart. 

ii. Chart Area is the place, which represents a layout region of the chart that 
holds data series, axis, data, legend, etc. 

iii. Data Series refers to the sets of values that are going to be on the chart, it 
may be a line, a bar, a slice, etc. 

 

 

 



Q2. How can you create a chart in excel? 

A2.  Creating a chart in excel is very easy but before that we must enter data into a 
worksheet. Create a chart in excel follow these steps:- 

 

Step 1 – select the data for which you want to create a chat.  

Step 2 – click on the column drop down menu in charge group of the insert tab. 

Step 3 - click on clustered column the first column chart in the 2-d column list Excel 
places the chart as an embedded object on the current worksheet and the design 
layout and format Tab appears on the ribbon. 

 

Q3. Write the steps to change the chart style. 

A3. Excel provides several preformatted chart styles that can be used to change 
the appearance of the chart. A chart style includes pre-formatted colours, 
background, shading, gradients, etc which gives your chart a consistent visual 
appeal. To change the chart style, follow these steps: 

Step 1: Select your chart. 

Step 2: Under the Design tab, in the Chart Styles group, click on the More arrow. It 
will display all the available chart styles for a particular chart type.  

Step 3: Choose the chart style. The chart will appear with new style 

 
 


